REVIEWING PROCARD TRANSACTIONS

S PNC

Hello, MARTIN

Username MRIVERA1
Org Group  loyola
Role Admin
LastLogin  6/26/2014

My Links

Transactions Management (477)

Card Account Management (409)

Report Wizard (319)
User Accounts (259)
View Report Folder - MY (134)

Announcements

& New(0) 1 0ld(1)

There are currently no new announcements

Cardholder Information

Account  JOOOEGOG-C0M-B586 (RIVERA JR, MARTIN)
Account Information

Credit Limit

# of Transactions in Current Cycle

MCC Summary (last 30 days)

Recent Activity (Show)
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Business Services
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2.500.00
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Home | Log Qut | Contact Us
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Quick Links

Manage Transactios
View sratements
Change My Password Options

Recent Activity

Inbox

#4 0 Inbox tems
(Require(s) Attention)

Reports

Transaction Report
Account Report

1. Click the ‘MANAGE TRANSACTIONS’ link to review the posted ProCard purchases.
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Transaction Maintenance Transaction Management

Transactions Search Criteria: Select search criteria and click on Search for results. For All transactions for the selected date range click on Search.
Date Range: Biling Cycle » 12/28/2012- 12812013 o

Search Criteria

Actions Search Term Fitter Type Value

- No search terms have been added. -

Account Code - Starts With ~ Add

T ions $ Y (Pay Ex )
Reviewed: 1 Approved 0 Approved2: 0 Total Number of Transactions: 1
Amount: UsD 5.00 Amount: usD 0.00 Amount: UsD0.00 Total Transactions Amount: UsD 5.00

Financial Codes: @ View ) Hide
Transacticns

1

Records per page 100 - Page 1 of 1 Go
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3 |parking at the Maywood Campus for ProCard Training session
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1. Select the correct Billing Cycle (System will automatically default to current cycle).
2. Select the correct Accounting Unit and Account Code.
3. Provide a detailed and valid justification regarding the business purpose of the purchase

Important Note: For assistance with providing correct transaction notes, please refer to the
‘Transaction Note Guide’ link on the ‘ProCard Tutorials’ page).

4. Click the ‘REVIEW’ box and click ‘SAVE’ at the bottom of the page when finished.



